Pi Sigma Alpha Chapter Bylaws 
One of the first duties of a new chapter’s members, under the direction of the Chapter Advisor, will be to create a set of bylaws for the governance of their chapter. The bylaws should cover election of officers and their responsibilities, chapter finances, membership eligibility criteria, meetings, etc. The bylaws should be detailed enough to guide future chapter members and officers in the routine affairs of the chapter, but need not anticipate every possible question of governance. Writing the bylaws is an excellent exercise for students of political science and their enthusiasm for the task can sometimes lead to an overly complex document. Here the guidance of the Chapter Advisor is very important. 
The first step in the process of creating chapter bylaws is a thorough reading of the Pi Sigma Alpha Constitution.  The chapter’s bylaws may never conflict with or contravene the letter or the spirit of this constitution especially in, but not limited to, matters of membership eligibility standards and adjudication of disputes.  
A chapter’s bylaws should be reviewed by the National Office before being presented to the chapter membership for vote.  The approval will generally be routine except in cases of conflict with the Pi Sigma Alpha Constitution or other serious flaws.
The following template for chapter bylaws was prepared by Pi Sigma Alpha’s legal counsel and National Office staff.  It is meant as a helpful but authoritative guide.  The language in black type, and the section headings, should be included in the chapter’s bylaws.  The language in red type is suggestive only, and provides leeway for the chapter to tailor its own bylaws to its specific needs.  The endnotes are for clarification of the language in this template and are not meant to be included in a chapter’s bylaws. 
___________________________________________________________________________________________

(CHAPTER NAME[endnoteRef:1]) of Pi Sigma Alpha, the National Political Science Honor Society [1:  The National Office assigns a Greek letter name to each chapter when it is established.  Names are assigned in Greek alphabetical order according to the date of establishment.] 

(NAME OF INSTITUTION)
Bylaws

ARTICLE 1
Name, Location, and Purpose of Organization
SECTION 1.  Name. This organization shall be known as (CHAPTER NAME) of Pi Sigma Alpha, the National Political Science Honor Society.

SECTION 2. Location.  This chapter is located at (NAME OF INSTITUTION).

SECTION 3.  Purpose. The purpose of the organization is to recognize excellence in academic achievement by undergraduate and graduate students in the fields of political science, government, international and public affairs; to stimulate scholarship and interest in political science; to promote worthwhile curricular and extracurricular activities related to political science; to promote civil dialog; and to engage in any other activities that further these purposes.

SECTION 4.  Supremacy. No activity, standard, policy, or program of (CHAPTER NAME), nor any part of these bylaws, shall contradict or contravene the standards, procedures, or principles set forth in the Constitution of Pi Sigma Alpha. In case of conflict, the Constitution of Pi Sigma Alpha shall be the governing authority.[endnoteRef:2] [2:  See Article X of the Pi Sigma Alpha constitution for elaboration of the supremacy principle.] 


ARTICLE II
Membership
SECTION 1.  Categories.  There are three categories of membership in Pi Sigma Alpha:  student, faculty, and honorary.  The chapter will not create or recognize any other category of membership in the honor society.[endnoteRef:3] [3:  It is important that every potential member of the honor society understand that membership in Pi Sigma Alpha is national; there may be no such thing as membership in a chapter without national membership.  Moreover, the name of the honor society is protected by trademark and may not be attached to any membership category other than those specified by the national organization. ] 


SECTION 2.  Student Membership.  Students are eligible for membership if they meet the following requirements:
a.  For undergraduates currently enrolled at (NAME OF INSTITUTION):  
1. Completion of at least half the credits required for the baccalaureate degree;
2. Completion of at least (10 semester credits or 15 quarter credits[endnoteRef:4]) of work in political science including at least (one[endnoteRef:5]) upper-division course; [4:  A chapter may always make its standards more stringent than those specified in the Pi Sigma Alpha Constitution, but it may never make them less stringent.  So if Chapter wishes to require completion of MORE credits, the number may be specified here.  In no case may the required credits be FEWER than 10 semester-credits or 15 quarter-credits. ]  [5:  Chapter may require more than one upper-division course and specify it here.] 

3.  With an average grade of (B or higher[endnoteRef:6]) in all courses in political science; [6:  Chapter may specify a political science GPA higher, but not lower, than a B.] 

4. Maintenance of general scholarship sufficient to place the student in the top (one-third[endnoteRef:7]) of his or her class; [7:  Again, the chapter may make this standard more stringent, specifying an even higher class rank.  It may NEVER lower the standard.] 

5. (Here chapter may add other requirements if appropriate.  Any additional requirements must be academic and quantifiable.  They may NOT include, for instance, participation in meetings or community service.)
6. (Here chapter may add eligibility standards for transfer students.  Chapters may, for instance, require that some specific number of political science credits or courses be completed at the chapter’s own institution before transfer students become eligible for membership. )
b. For graduate students currently enrolled in (NAME OF PROGRAM at NAME OF INSTITUTION):
1.  Completion of at least (nine[endnoteRef:8])  graduate credits in political science with no grade lower than a (B[endnoteRef:9]) [8:  Chapters may require more than nine graduate credits, never fewer.]  [9:  Same again:  Chapters that admit graduate students may require a minimum grade higher than a B.] 

2. (Here chapter may add other academic, quantifiable, requirements if appropriate.)  

c.  Membership Process.  Any student who meets the foregoing requirements will be invited to membership in (CHAPTER NAME.) This chapter will not discriminate on any basis prohibited by law or the policies of (NAME OF INSTITUTION). (Here the chapter may specify the process and sequence for becoming a member of the honor society.[endnoteRef:10]) [10:  The procedure for becoming a member must take account of the Federal laws protecting students’ privacy (FERPA), and so make it clear that only the Chapter Advisor, as a member of the faculty, may examine an applicant’s academic record to determine his or her eligibility.  Every student who meets the academic eligibility requirements must be invited to membership.  Membership must NOT depend on voting by other members of the honor society, nor may the chapter specify a maximum number of members per year.] 

SECTION 3. Faculty Membership. Any member of the faculty in the department where this chapter is located may be initiated into Pi Sigma Alpha by (CHAPTER NAME) chapter.  Faculty members shall possess all the privileges and have all the responsibilities of student membership.
SECTION 4. Honorary Membership.  Any person of outstanding achievement and ability in the field of political Science may be elected to membership by a two-thirds vote of the voting members of the chapter, a voting quorum being present.  No more than two persons may be elected to honorary membership each year. Honorary membership is contingent upon approval by the National Office of Pi Sigma Alpha.  Honorary members possess all the privileges of membership.
SECTION 5. Duration of Membership.  Membership in Pi Sigma Alpha is for life and may be transferred from one chapter to another.  A member initiated into another chapter who transfers to (NAME OF INSTITUTION) shall be considered a full member of this chapter with all rights and responsibilities.
SECTION 6.  Dues and Fees. The lifetime initiation fee is set by the National Office of Pi Sigma Alpha.  This fee will be paid to the National Office for every member of the chapter. (CHAPTER NAME) chapter may, by a two-thirds vote, establish separate chapter dues in a nominal amount to be used for chapter activities.
[bookmark: _GoBack]SECTION 7.  Meetings and Activities. (Here, without being overly specific or ambitious, specify the chapter’s intended roster of meetings and scope of activities.)  This chapter may not engage in any activity which benefits or favors a particular political candidate or party, or which in any other way is or might be reasonably construed as an activity that is prohibited as to nonprofit organizations under the laws or tax codes of (STATE) and/or the United States Governments.[endnoteRef:11]  [11:  Pi Sigma Alpha is a 501(c)(3) non-profit organization with strict limitations on its activities in the political sphere.  Chapters must follow the same rules as the national organization with respect to these activities. ] 

SECTION 8.  Revocation of Membership. In cases of serious misconduct by a member, this chapter may take disciplinary action within the parameters of procedural due process and the policies governing student organizations at (NAME OF INSTITUTION), and in compliance with Family Education Rights and Privacy Act (FERPA) and any other pertinent Federal or local laws.  In no case may the chapter revoke membership in Pi Sigma Alpha. The chapter may refer a recommendation of revocation to the Executive Council of Pi Sigma Alpha which retains the sole power to revoke membership in accordance with Article II Section 8c of the Constitution of Pi Sigma Alpha.  
SECTION 9.  Finances. (Here describe how money will be handled and who has authority to disburse chapter funds.  If appropriate, refer to your institution’s policies with respect to student organizations.)
ARTICLE III
Chapter Advisor  
SECTION 1. Chapter Advisor.  The Chapter Advisor shall be a member of the political science faculty.  The Advisor shall act as the liaison between the chapter and the national Office of Pi Sigma Alpha, provide supervision, guidance and mentoring to the chapter, and retain ultimate responsibility for the chapter’s finances and compliance with Pi Sigma Alpha standards. The Chapter Advisor shall confirm students’ eligibility for membership in the honor society.[endnoteRef:12]  [12:  See Note x, supra.] 

SECTION 2.  Selection of Advisor. (Here insert the process by which the Chapter Advisor is appointed or selected by the department, in accordance with Article VI, Section 4 of the Pi Sigma Alpha Constitution.)  The name of the Advisor shall be reported to the National office.
ARTICLE IV
Officers
SECTION 1. Positions. Chapter officers shall include (Here insert the officer positions your chapter intends to have in accordance with ARTICLE VI, Section 3 of the Pi Sigma Alpha Constitution.)  Additional officer positions may be created as necessary by amendment to these bylaws.
SECTION 2. Elections. Election of officers shall be held (here specify when in the academic year your chapter will hold elections of officers.  Usually officers are elected in the spring, to serve the following academic year.) (Here outline the election process your chapter will use, including the nomination process, the voting quorum requirements, secret voting, and so forth.)
SECTION 3. Duties.  (Here, preferably in separately numbered items, list the general responsibilities and duties of each officer position.)
SECTION 4. Removal of Officers and Vacancy of Officer Positions. In the case of misconduct or alleged misconduct by an Officer, the Chapter Advisor will initiate a process (Here insert the procedure by which officers may be removed from office.  Make sure it comports with your institution’s codes of conduct, due process, privacy rights, the spirit of the Pi Sigma Alpha constitution, and so forth.) If an officer position becomes vacant because of removal or for any other reason, the Chapter Advisor will appoint a member to fill the vacancy.
ARTICLE V
Amendments and Resolutions
SECTION 1.  Authority.  This chapter shall have the power to amend these bylaws.
SECTION 2. Process.  (Here state the procedure for amending the bylaws in accordance with usual legislative procedure.  Include how and by whom amendments may be proposed, and the voting process by which they are adopted.)
SECTION 3.  Alteration.  The chapter shall report all amendments, alterations, or additions to these Bylaws to the National Office of Pi Sigma Alpha within one week of their adoption.  If any provision of these Bylaws is deemed by the National Office to be inconsistent with the Pi Sigma Alpha Constitution, or in any way a violation of the policies of the honor society, the provision will be stricken from the Bylaws by the Chapter Advisor and acknowledged by signature of the chapter President.
SECTION 4.  Resolution.  (Here insert mechanism for resolution of disputes pertaining to the Bylaws.) If an issue cannot be resolved under this chapter’s resolution mechanism it may be referred to the Pi Sigma Alpha Executive Council for resolution under the judicial processes specified in the Pi Sigma Alpha Constitution.

Approved on the _________day of ___________in the year ___________.


