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HOW TO REPLY TO A MESSAGE IN MY EMAIL BOX 

Replying to messages in your email box 
You can reply to forums using your email address.  
 

1. First, you will need to find your community’s forum. After you log into APSA Connect, click on All 
Groups in the menu on the right.  

 
 

2. Now find your group. For example, if you are a member of the Political Communication community, 
you can search for it in the search bar to locate your community. Click on your group.  
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3. Once you click on your community, you will be brought to that community’s home page on APSA 
Connect (depicted below). Locate the menu bar at the top of the home page and click on Forum. This 
will bring you to that community’s forum. 
 

 
 
4.  Next, click POST A TOPIC in the upper right corner.  
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5. When you do this, you will see a yellow box at the top that says “You can post new topics to this 

group from the comfort of your email box. Find out how.” Click on Find out how! 
 

 
 

6. Next, click on the email address that pops up, and it will open your email automatically, or send your 
reply to that email address by coping and pasting it.  
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