
    
Log in to APSA Connect at connect.apsanet.org. 
Need help? Go to apsanet.org/help. 

HOW TO UPLOAD A DOCUMENT  

To upload a document to the Document Library, follow the steps below:  
 

1. Select Document Library in the side bar navigation.  Click the Upload a Document button on the right corner. 

   
 

2. A drop down feature will appear and prompt you to enter your document information. Fill out the information for 
your document, including all required fields.  
 
Once complete, click Choose File to browse for your document file on your computer, and click the Upload button. 
 

            
 

3. To upload a document to a community, go to the community of your interest. In the group navigation menu, click 
the Documents tab. Repeat Step 2 instructions. 
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