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1: Annual Business Meeting: Attendance and Participation 

1.1: The right "to attend and to participate in the Annual Business Meeting of the association" is 
constitutionally accorded "all members, upon payment of such registration fees as the council may 
approve." (Art. III , sec. 7). 

1.2: Attendance at the annual business meeting shall be restricted to members of the association who 
have paid the approved registration fee, nonmember registrants who have paid the approved registration 
fee, and to registered representatives of the media. Participation in the annual business meeting shall be 
restricted to members of the association who have paid the approved registration fee. 

1.3: Upon entering the annual business meeting, attendee names will be checked against a list of 
members of the association who have paid the approved registration fees. 

1.4: The registration desk shall be open (in addition to the normal registration hours) at least during the 
first hour of the annual business meeting or, if the meeting is held in separate time periods, during the first 
hour of each such meeting. 

1.5: A prospective candidate for elective office of the association must become a dues-paying member 
upon filing for office. 

1.6: One hundred (100) members are necessary for a quorum (as required by Article VII , Section 1 of the 
Constitution). 

1.7: The annual business meeting may also be referred to as the “Annual All Member Meeting.” 

2: Conduct of the Annual Business Meeting 

2.1: The agenda of each annual business meeting will be: 
 1) Officer Reports  
 2) Constitutional Amendments  
 3) Resolutions  
 4) Nomination of Officers and Certification of Nominees by the Election Committee  
 5) Other Business 

2.2: The annual business meeting will be held on Friday of the annual meeting mid-day between the 
second and third panel timeslots of the day. If necessary, a second Business meeting will be held 
following the last panel timeslot of the day.  

2.3: A preliminary agenda, including the texts of all proposed amendments and resolutions, for each 
annual business meeting will be published on the APSA website no later than two weeks before the 
meeting. The council shall prepare and publish the final agenda for each annual business meeting, with 
statements of the council's recommendations on each proposed amendment and resolutions, made 
available to members at the beginning of the annual business meeting. 

2.4: On any proposed constitutional amendment or resolution, the first signer of a proposed amendment 
or resolution (or signer's designee) shall be recognized as the first speaker on that amendment or 
resolution and shall be allotted a maximum of five minutes.  For any proposed constitutional amendment 
or resolution sponsored by the council the first speaker on that amendment or resolution shall be a 
member designated by the council to present its views. 

2.5: In accordance with the council's constitutional authority to make recommendations on all proposed 
amendments and resolutions (Art. VIII; Art. IX, sec. 1), the second speaker on any proposed 
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constitutional amendment or resolution not sponsored by the council shall be a member designated by 
the council to present its views. That member shall also be allotted a maximum of five minutes. 

2.6: Each speaker after the first two speakers specified in Rules 2.4 and 2.5 shall be allotted a maximum 
of three minutes. The president shall recognize alternately proponents and opponents of the proposed 
amendment or resolution being considered, so long as members of each group seek recognition, subject 
to the previous question being ordered. 

2.7: The proposer of any amendment offered from the floor to a proposed amendment or resolution shall 
be recognized as the first speaker on that floor amendment, and shall be allotted a maximum of three 
minutes. Any amendment offered from the floor to a proposed amendment or resolution shall require a 
second. Each subsequent speaker on that floor amendment shall be allotted a maximum of three 
minutes. The president shall recognize alternately proponents and opponents of the floor amendment 
being considered, so long as members of each group seek recognition, subject to the previous question 
being ordered. 

2.8: All amendments to a proposed amendment or resolution must be germane as determined by the 
chair, subject to a motion to appeal from the decision of the chair. 

2.9: Debate on any proposed amendment or resolution or amendment from the floor shall close and a 
vote be taken when a member moves the previous question and a majority supports the motion. 

2.10: Any amendment that fails to gain support of 40 percent of those members present and voting shall 
be defeated; any amendment supported by at least 40 percent of those members present and voting shall 
be referred to the full membership by secret ballot (Art. IX, sec. 2).  

2.11: Whenever one-third or more of those present and voting at the annual business meeting vote in 
support of any resolution, the question shall be submitted to the entire membership in a secret ballot 
under conditions prescribed by the council and shall be determined by a majority of those voting on the 
question. (Art. VIII). 

2.12: A motion to table, postpone, or defer an amendment must be supported by at least 60 percent of 
the members present and voting to pass. A motion to table, postpone, or defer a resolution must be 
supported by at least two-thirds of the members present and voting to pass. If an amendment has been 
tabled, it may be lifted from the table if at least one-third of the members present and voting cast votes to 
do so. 

2.13: Reports of officers and committees of the association shall be made available to members prior to 
the Annual Meeting so members may have the materials available to study prior to the annual meeting. 
Copies of such reports shall be received by the executive director no later than July 31. 

2.14: Except as otherwise provided in the constitution, by-laws, and these rules of procedure, the annual 
business meeting shall be governed by the rules set forth in the current edition of Robert's Rules of Order 
Newly Revised. 

3: Proposal of Resolutions and Constitutional Amendments 
 
The present constitution provides, "Amendments to the constitution may be proposed by the council or by 
fifty (50) members of the association. The council shall transmit all proposed amendments to the next 
annual business meeting and may make recommendations on those amendments originating outside the 
council." (Art. IX, sec. 1). 
 
"The council shall have any proposed amendment printed in an official publication of the association prior 
to the next annual business meeting. The council shall then place the proposed amendment on the 
agenda of the business meeting. The business meeting may accept or reject the proposed amendment 
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with or without further amendments to it. Within thirty (30) days the executive director shall submit 
amendments supported by at least forty percent (40%) of those members present and voting at the 
annual business meeting to the entire membership for vote by mail [or electronic] ballot. Ballots must be 
returned within thirty (30) days to be counted. A proposed amendment will be ratified if approved by a 
majority of those voting. An amendment shall take effect immediately upon ratification unless the 
amendment itself provides otherwise." (Art. IX, sec. 2). 
 
A resolution may be proposed by the council under its general responsibilities and constitutional mandate 
to "give its recommendations upon all questions (except the election of officers) to be presented to the 
Annual Business Meeting." (Art. VII , sec. 2). The constitution contemplates the initiation of resolutions by 
others than the council but is silent upon the specifics of such initiation (Art. VIII). Accordingly, a 
resolution may be proposed by a single member of the association. 
 
The constitution requires that every resolution and proposed constitutional amendment (unless initiated 
by the council itself) shall be referred to the council for consideration and recommendation before 
submission to the association at its annual business meeting, and that every thus-referred resolution and 
proposed amendment, regardless of council recommendation on it, shall be submitted by the council to 
the association for action at its annual business meeting. (Arts. VIII and IX) 
 
To implement these constitutional requirements, the following rules shall be followed: 

3.1: No resolution or proposed constitutional amendment shall be considered by the council or 
transmitted to the annual business meeting unless it bears the personal signatures (see Section 6 for 
Definition of Personal Signatures) of the fifty (50) proposers in the case of a constitutional amendment or 
at least one proposer in the case of a resolution. A member may indicate themselves as a proposer with a 
signed letter to the executive director specifically indicating the proposed amendment or resolution they 
support. 

3.2: In publishing a proposed constitutional amendment, only the constitutionally required number of 50 
signatures in the sequence originally presented will be listed when printed in the association’s journal, 
and the entire list will be published on the association’s website. 

3.3: The constitution stipulates that "the council shall have any proposed [constitutional] amendment 
printed in an official publication of the association prior to the next Annual Business Meeting." (Art. IX, 
sec. 2). To implement this requirement, all proposed amendments to the constitution shall be published in 
the July issue of PS: Political Science and Politics. The texts and the signatures or authorizations of the 
sponsors of any such amendment shall therefore be received by the executive director no later than May 
1. 

3.4: The constitution stipulates that "all resolutions shall be referred to the council for its 
recommendations before submission of the vote of the association at its Annual Business Meeting." (Art. 
VIII). The by-laws require that all material to be considered by the council must be in the hands of the 
council members 14 days prior to the council meeting. To implement these provisions, all resolutions 
(except those proposed by the council) shall be received by the executive director no later than the last 
day of July. However, to encourage full discussion and consideration by the membership as well as the 
council, proposers of resolutions are urged to deliver them to the executive director by June 1 so that they 
may be published on the ASPA website for member discussion. 

4: Nominations and Elections of Officers 
To implement the procedures for making nominations for elected officers and for conducting contested 
elections by ballot of the entire membership (Art. V), the following rules shall be followed: 

4.1: Each notification of proposed additional nominations (whether for a slate of nominees for all offices, 
for a set of nominees for certain offices, or for a nominee for one office) shall be valid only if it carries the 
personal signatures of at least ten members on the official forms which shall be made available by the 
association (Official Nomination and Consent Forms). There shall also be available candidate consent 
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forms. Such documents shall also include a signed assent to the candidacy by the proposed nominee or 
an attestation by the election agent that the nominee has agreed to the candidacy. In the event of 
attestation by the agent, the candidacy shall be deemed valid only upon receipt of a letter mailed or email 
sent within seven days of the close of the annual meeting to the chairperson of the elections committee in 
care of the association headquarters. 

4.2: The chairperson of the elections committee shall receive at the association's Washington offices by 
the Friday a week before the annual business meeting, or at the association's annual meeting office in the 
headquarters hotel after the Tuesday before the annual business meeting, all nominations and any 
individual certifications by members of authority for the inclusion of their names on the original nominating 
document. In accordance with Article V, section 2 of the constitution, all such nominations and 
certifications must be received at least 24 hours before the session of the annual business meeting at 
which the nomination and election of officers is scheduled to take place. 

4.3: The official nominating document shall identify the individual who will act as election agent for the 
candidate or candidates. The Agent shall be responsible for the requirements for valid nomination and the 
responsibilities listed in section 4.1. 

4.4: Well in advance of the annual business meeting the president shall appoint three members of the 
council to serve as the committee on elections, and shall designate one member as chairperson. 
Notification to the chairperson of the committee on elections shall be deemed to be the notification to the 
secretary as required by Article V of the constitution. The committee on elections shall implement the 
constitution's requirements and the council's rules in the preparation and distribution of the ballots and the 
information supplements to be distributed with the ballots both for election of officers, and for referenda 
on proposed amendments to the constitution, or resolutions. In so doing, it acts as agent of the council 
which retains primary responsibility for conduct of elections. 

4.5: At the session of the annual business meeting at which nominations are made, the chairperson of the 
elections committee shall certify the candidates properly qualified. The chairperson of the elections 
committee shall also separately list candidates qualified but pending receipt of written consent. The 
chairperson of the elections committee shall also announce the names of the designated election agents. 
A complete list of such certifications shall also be given or sent to each election agent and candidate and 
posted at the official association meeting office in the headquarters hotel. 

4.6: A request to withdraw from nomination previously assented to by the candidate must be made by the 
candidate by registered mail or by email within seven (7) days of the end of the annual meeting and sent 
to the chairperson of the elections committee in care of the association. The election agent may inform 
the chairperson of the elections committee in care of the association if a substitution has been agreed to 
by six or more members of the nominating group. If such notification is received within 14 days of the 
close of the business meeting, the substitute nomination shall appear upon the ballot. Official assent by 
the candidate must be received within 15 days of the close of the business meeting. in the case of 
withdrawals of persons named by the association's nominating committee, a substitute nomination will be 
accepted within a like period if made with consent of a majority of committee members. 

4.7: The chairperson of the association's nominating committee shall be the election agent for its 
nominees. 

4.8: The chairperson of the elections committee shall notify promptly all candidates and agents of any 
withdrawals and substitutions of candidates. 

4.9: In the event of death of a candidate, a nominating group shall be permitted to substitute candidates 
until the time of the printing of the ballot subject to requirements above. 

4.10: If two or more persons are nominated for any association office and a vote of the full membership is 
thereby necessitated, each candidate shall be permitted a statement of no more than 400 words for a 
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description of the candidate's professional career and accomplishments and statement of views. 
Candidates are encouraged to write about their professional career in the third person and about their 
views in the first person. The sponsors of one or more candidates shall also be permitted a statement of 
position of no more than 500 words filed by the agent. Candidates and agents should be encouraged to 
file such materials with the original nomination petition. Statements will also be accepted if delivered or 
supplied by email within 14 days of the close of the annual meeting, as will modifications of statements 
filed earlier. Upon receipt of statements from every candidate and election agent, the APSA website will 
be updated with these statements and candidates will have the opportunity to respond to questions and 
comments from the membership five (5) days prior to the start of the election (i.e. ballot distribution). 
Candidates and election agents may have an opportunity to review copies of the official ballot in 
electronic format at least five (5) business days prior to ballot distribution. Substantive, minor, 
typographical, or grammatical changes to a candidate's or election agent's statements will be accepted 
until two (2) business days prior to ballot distribution. 

4.11: In preparing the ballots, the committee on elections shall make sure that: 

4.11.1: Each office or set of offices is listed on the ballot separately, in an office-group ballot form. 

4.11.2: The order of the candidate names in each office group shall be rotated. 

4.11.3: Under each candidate's name appears: 

4.11.3.1: His or her current institutional affiliation; and 

4.11.3.2: The names of the members nominating the candidate including Nominating 
Committee members. (Only the constitutionally required number of names (10) will be 
listed. The election agent may designate the 10 names to be displayed. If the election 
agent makes no designation, the first 10 eligible names submitted will be listed. In the 
case of candidates nominated through more than one election agent, the candidate will 
be asked to make the final determination of which 10 names are used.); and 

4.11.3.3: The total number of members nominating the candidate. The full list of names of 
signatories will be displayed separately on the APSA website. 

4.12: The committee on elections shall, within the time limits stipulated by the constitution (Art. V, sec. 1), 
fix the date on which the ballots will be distributed and the date by which they must be returned. 

4.13: Ballots will be distributed to all members of the association in good standing as of the close of 
business on the last working day one week (7 days) prior to the distribution date. An official notice from 
the national headquarters shall be sent at least 14 days before the start of the election to all whose 
membership would lapse in the quarter prior to the election giving warning of the last date at which dues 
can be received guaranteeing eligibility to vote. 

4.14: In counting the preferential ballots, all the first choices will first be tallied and a winner determined if 
any nominee has at least a majority of the valid votes cast for that office. If no nominee is thus elected, 
the next step is to eliminate the nominee with the fewest first-preference votes, adding these second 
preferences to the first-preference votes cast for each of the other nominees. If any of these other 
nominees thus receives a total vote (original first preferences plus second preferences from the 
eliminated nominee's ballots) which is at least a majority of the valid votes cast, that nominee shall be 
elected. If a winner is not then determined (as might be the case when there are more than three 
nominees), the next step is to eliminate the nominee with the second fewest votes (from original first 
preferences and any already added second preferences from the first-preference ballots of the previously 
eliminated nominee) and to count the second preferences marked on this nominee's first-preference 
ballots and also to count the third preferences marked on those first-preference ballots cast for the 
nominee first eliminated and which had subsequently been assigned to the now-eliminated nominee on 
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the basis of their second-preference designations; the votes thus counted are to be added to the first-
preference votes cast for the remaining nominees. If any of these nominees now has a total vote of at 
least a majority of the valid votes cast, that nominee shall be elected. If a winner is not yet determined as 
a result of this second additional count (as might be the case when there are more than four nominees), a 
similar procedure shall be followed with respect to the ballots cast for the nominee with the third fewest 
votes, and, if necessary, with respect to ballots cast for the nominee with the fourth fewest votes and, if 
necessary, successively with respect to ballots cast for any other nominee ranking as the lowest 
remaining below the first two. Any questions that might arise about the count, including how to handle 
ties, shall be resolved according to the procedures followed in elections (as of 1975 and 1977) for the 
Australian House of Representatives. 

4.15: Voters are not required to list more than one preference in order to have their vote counted. 

4.16: In calculating the total number of valid votes cast, valid votes are all of those that have an operative 
preference on a given count. Those excluded are ballots on which the only preferences listed are for 
candidates who have already been eliminated. 

4.17: The committee on elections shall also implement the council's rules in preparing the ballot on 
referenda and constitutional amendments. The committee on elections shall make sure that 

4.17.1: The referendum ballot contains, or is accompanied by 

4.17.1.1: The complete text of any amendments or constitution, as the case may be, on 
which the membership is being asked to vote. 

4.17.1.2: The complete text of any resolution on which the membership is being asked to 
vote. 

4.17.2: The referendum ballot or ballots is accompanied by a statement of views including: 

4.17.2.1: A statement giving the position of the Council on each proposed amendment or 
resolution; 

4.17.2.2: A statement supporting each proposed amendment or resolution by the 
principal proposer or his or her designee; and 

4.17.2.3: In those cases where there is manifest opposition to an amendment or 
resolution, a critical statement by a leading opponent or his or her designee. 

4.18: The association shall prepare a web statement on the official APSA website that shall include 
constitutional provisions and rules with respect to elections. The elections committee may publish a brief 
statement on election rules in the July issue of PS covering major elements of election practices in the 
association. The elections committee may schedule a meeting early in each convention to acquaint 
members with election procedures. 

4.19: The candidates and elections agents are encouraged to campaign given these rules:  

4.19.1: Mailing address labels of the APSA may be rented at cost from the association by 
sponsors of any nominees. It is APSA policy not to distribute e-mail addresses of its members, 
and they will not be provided for this purpose. 

4.19.2: Candidates and anyone who campaigns on behalf of a candidate should be respectful of 
the other candidates. 
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4.19.3: Members of the elections committee shall neither actively endorse nor campaign on 
behalf of any of the candidates. Committee members may be a signatory for any candidate, 
amendment, or resolution. 

4.19.4: The elections committee shall monitor the election and its conduct; subject to appeal of 
the APSA council. 

4.20: Notice of challenges shall be sent to all election agents and candidates. 

4.21: Election agents shall immediately bring any charges of irregularity in the conduct of the election to 
the elections committee which shall investigate such charges. The committee shall communicate any 
rulings it may make as a result of such charges, or on other matters affecting the conduct of elections, to 
all agents and to those movers of resolutions and amendments who may be concerned and to the 
Council. 

4.22: Release of election results shall be the duty of the elections committee. It shall promptly inform the 
executive director of the association, who shall inform all candidates, agents, sponsors, proponents and 
opponents of issues and may use other appropriate means to inform the membership. In addition, it shall 
certify results to the president and the executive director, and report on such results to the council. In 
addition, it shall report on any new rulings that may have been applied. 

4.23: Recounts shall be held at the discretion of the elections committee or upon reasonable request of a 
candidate, agent, proponent or opponent of a resolution or amendment submitted to the chairperson of 
the elections committee within 10 legal working days after the official announcement of the election 
results. Candidates and agents involved shall be notified in advance of the time and place of the recount 
and shall be entitled to be present. Requests for recounts which are denied by the committee may be 
appealed to the council.  

4.24: If recounting shall not resolve a tie, the decision shall be made by secret ballot of the certified 
officers and council members. 

5: Calendar of Dates 

5.1: Changes to Annual Business Meeting Rules 

5.1.1: February 15 - Draft of annual business meeting rules published on APSA website. 
Members will be notified by e-mail to view the draft of the rules and make comments regarding 
the changes 

5.1.2: March 15 - Deadline for member comments on draft of annual business meeting rules. 
Council receives draft including any member comments. 

5.1.3: April 1 -- Final version of annual business meeting rules published on APSA website. 

5.2: Constitutional Amendments, Resolutions, and Reports 

5.2.1: May 1 - All proposed constitutional amendments together with the required fifty (50) 
signatures shall be filed with the executive director and published in the July PS. 

5.2.2: June 1 -- Resolutions are encouraged to be filed with the executive director to be published 
on the APSA website. 

5.2.3: July 31 - All proposed resolutions must be filed with the executive director to be published 
on the APSA website. 
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5.2.4: July 31 - Reports from officers and committees must be filed with the executive director. 

5.3: Membership Notice and Nominations 

5.3.1: Mid-August - An official notice will be sent by the national office to all individuals whose 
membership will expire in the quarter prior to the election. 

5.3.2: If nominations are submitted prior to the annual meeting, they should be filed together with 
the required ten (10) signatures with the chairperson of the elections committee in care of the 
association no less than seven (7) days prior to the annual meeting. If nominations are filed at the 
annual meeting, they must be filed with the chairperson of the elections committee, at the APSA 
Office at the convention hotel, according to the constitution, by at least twenty-four (24) hours 
prior to the annual business meeting. 

6: Other Provisions 

6.1: Definition of Personal Signatures 

6.1.1: Where APSA rules require signatures, including personal signatures, for resolutions, 
nominations, or amendments, APSA will accept electronic messages (e.g., e-mails) meeting the 
following conditions: 

6.1.1.1: There is a single signer per electronic message. 

6.1.1.2: The message includes the signer's APSA member ID number. 

6.1.1.3: The message clearly indicates the content of the resolution or amendment, or 
names and office of candidates, that the signer is endorsing. 

6.1.1.4: The message originates from an electronic address that can be authenticated as 
belonging to the signer. 

If the electronic message does not meet all of the above requirements, the election manger will 
attempt a good faith effort to either resolve the requirement or contact the member for 
clarification. If the election manger’s attempts fail, the election committee shall determine the 
validity of the signature. 

6.1.2: In the case of resolutions and amendments, messages may be sent by e-mail directly to 
the executive director, who will acknowledge receipt, or may be submitted in printed form in a 
package with the resolution or amendment. The signer should alert APSA if any endorsement 
emailed directly to the association is not acknowledged within seven (7) days.  

6.1.3: In the case of nominations, electronic messages endorsing nominees must be printed and 
attached to the Official Nomination Form, in order to assure the nomination package is intact.  

6.1.4: The APSA council committee on elections shall have responsibility for certifying signatures 
conveyed through electronic messages. 

6.2: Associate members do not qualify as members for purposes of voting at the annual business meeting 
(though they may attend), for voting in elections, or for proposing nominations for office, resolution. 


